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JERSEY CITY REDEVELOPMENT AGENCY 

CITY OF JERSEY CITY, HUDSON COUNTY 

 

NOTICE OF  

REQUEST FOR PROPOSALS 

FOR 

COMMUNITY EVENT PROGRAMMING SERVICES 

 

 Notice is hereby given that the Jersey City Redevelopment Agency (the “JCRA”) is 

requesting proposals from qualified individuals and firms (the “Respondent”) to provide 
Community Event Programming Consulting Services to the JCRA as set forth in Section 2 herein 
(the “Services”) for certain community events that will take place in the Loew’s Jersey Theatre 

(the “Theatre”) which is located on Block 10601, Lot 41 and commonly known as Loew’s Jersey 
Theatre and by the street address 54 Journal Square Plaza (the “Property”) in the City of Jersey 

City (the “City”) as further described in Section 1.1 herein.  The intent of this Request for 
Proposals (“RFP”) is to select an individual or firm to provide the Services.  
 

 Proposals for the Services (the “Proposal”) must be received by JCRA no later than 

August 12, 2026, at 12:00 p.m. EST (the “Submission Date”). Proposals shall be submitted in 

accordance with Section 3.1.1.   

 
 Proposals and all information required to be submitted pursuant to this RFP shall be 

prepared at the sole cost and expense of each individual or firm responding to this RFP. There 
shall be no claims whatsoever against the JCRA, its officers, officials, or employees for 

reimbursement for the payment of costs or expenses incurred in preparing and submitting a 
Proposal or for participating in this procurement. 
 

 Instructions to Respondents, submission requirements, and Proposal Forms are attached to 
this RFP and may also be obtained from Robert Napiorski Rnapiorski@jcnj.org (the “Project 

Representative”) via an email request.   
 

All questions regarding the RFP must be submitted via email to the Project Representative, 

Robert Napiorski, with a copy to General Counsel to the JCRA, Shoshana Schiff, Esq., 
SSchiff@msbnj.com (“Agency Counsel”) prior to July 13, 2026, at 12:00 p.m. EST. Responses 

will be posted on the JCRA website no later than July 16, 2026 at 4:00 p.m. EST. 
 
 Proposals will be awarded and evaluated in accordance with N.J.S.A. 40A:11-1 et seq. (the 

“LPCL”). Specifically, the JCRA is requesting proposals pursuant to the competitive contracting 
provision of the LCPL, specifically N.J.S.A. 40A:11-4.1(m), and as authorized by Resolution No. 

26-06-15 on June 16, 2026, for the Services as further described herein. 
 
 Respondents (and their subcontractors, if any) must at all times comply with all applicable 

obligations pursuant to the New Jersey Campaign Contributions and Expenditure Reporting Act, 
N.J.S.A. 19:44A-1, et seq. (as amended), and any local or municipal restrictions adopted in 

accordance with said Act.  Proposals will be evaluated by the JCRA.  The JCRA will review each 
Proposal, and may, if necessary and in its sole discretion, conduct interviews with one or more of 
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the Respondents as part of the final selection process.  Respondents are required to comply with 
the requirements of the N.J.S.A. 10:5-31, et seq., and N.J.A.C. 17:27-1.1, et seq. 

 
 The JCRA will award a contract for the Services or reject all Proposals within sixty (60) 

days after receipt of the Proposals unless otherwise agreed by the parties in accordance with 
N.J.S.A. 40A:11-4.5(e). 
 

 Proposals may not be modified after submittal. The JCRA reserves the right to reject any 
or all Proposals or to waive any informalities in any Proposal received and to accept the Proposal 

which in its judgment will best serve the interest of the JCRA. All Proposals will become the 
property of the JCRA and will not be returned to Respondents.  
  

KEY DATES 

 

RFP Issued Wednesday, June 25, 2026 

  Deadline to Submit Questions Monday, July 13, 2026, at 12:00 p.m. EST 

JCRA Response to Questions Thursday, July 16, 2026, at 12:00 p.m. EST 

Proposal Submission Deadline Wednesday, August 12, 2026, at 12:00 p.m. EST 

Respondent Zoom Interviews (if deemed 
necessary) 

Wednesday, August 19, 2026 

Anticipated Date of Contract Award Within sixty (60) days of the Submission Date 
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SECTION 1 
GENERAL INFORMATION 

 
1.1 Introduction and Purpose 

 
The City purchased the historic Theatre and transferred it to the JCRA to facilitate its 

redevelopment and renovation and to enable the Theatre to serve as a catalyst for the economic 

and artistic renaissance of Journal Square and the entire City. Since that time, the JCRA has 
designated a redeveloper and has entered into certain agreements, including a long-term ground 

lease to support the restoration and renovation of the Theatre. Various other agreements among 
entities formed to undertake the renovation, financing and operation of the Theatre include a long-
term Sublease pursuant to which DAE LJC OPS MGR LLC (the “Operator”) was granted rights 

to operate and manage the Theatre to ensure its continued commercial viability and enable its 
expanded operation as a cultural, entertainment and sports venue that will host major commercial 

events along with JCRA facilitated community related programming. The JCRA’s public mission 
with respect to the Theatre’s operation includes promoting and encouraging the growth and 
development of New Jersey arts and the cultural traditions of the City’s residents; furthering the 

Theatre as a significant attraction in the City; increasing the awareness and appreciation of the 
history of the Theatre; and providing opportunities for as many people as possible to know of, 

enjoy, and benefit from the Theatre, with particular attention to City and New Jersey residents, 
artists, communities, and organizations. 

 

JCRA entered into an agreement with the Operator enabling it to utilize the Theatre in 
collaboration with the Operator for such programming and activities on no less than fifty-five (55) 

days during each calendar year (“Community Events”). JCRA seeks to provide and oversee 
community-related public programming and events including but not limited to events showcasing 
local arts, presenting multi-cultural theatrical and dance performances, offering classic, 

independent, student and foreign film events, providing educational programming, and facilitating 
conferences, banquets and fundraisers. In order to produce and ensure the success of the aforesaid 

programming and Community Events, the JCRA is in need of a qualified firm or individual to 
perform the Services, including event planning, production and operations coordination, 
communications, scheduling, and related services, all in accordance with JCRA’s mission and in 

coordination with the Operator. 
 

1.2 Award of Contract 

 Proposals are being solicited pursuant to the competitive contracting process set forth in 
N.J.S.A. 40A:11-4.1 et seq. The JCRA and an Evaluation Committee designated by the JCRA 

(“Evaluation Committee”) shall review all Proposals to determine if they satisfy the RFP 
requirements and evaluate same based upon the evaluation criteria set forth in the RFP. The 

Evaluation Committee will rank each of the responsive proposals. If the JCRA determines to make 
an award, the Respondent with the highest averaged rank will be recommended to the JCRA by 
the Evaluation Committee for award of the contract. 

 
The JCRA may, at its discretion, schedule interviews with any or all Respondents for the 

purpose of further evaluation of the Respondent’s capabilities, qualifications, and proposed 
methodology. The interviews, if scheduled, will take place on August 19, 2026.  
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 The Successful Respondent shall commence the Services no later than seven (7) days after 

the JCRA Board of Commissioners authorizes the award of the contract for the Services (the “Start 

Date”) including completion of all staffing, training, and other necessary measures to perform the 

Services set forth in the contract.  The Start Date is subject to change. 
 
  The Successful Respondent will be required to comply with the requirements of N.J.S.A. 

10:5-1 et seq., N.J.A.C. 17:27-1.1, et seq., and N.J.S.A. 40A:11-18. 
 

1.3 Communications 

 

  Notwithstanding the participation of JCRA professionals and staff in the RFP process, all 

communications with the JCRA concerning this RFP, shall be directed to the Project 
Representative, with a copy to Agency Counsel.   

 
1.4 Reservation of Rights and Options by JCRA with Respect to the RFP 
 

By responding to the RFP, Respondents acknowledge and agree that the JCRA, in its sole 
discretion, reserves the following rights and options regarding any and all Proposals: 

 
(a) To abandon the RFP process, including the right to decline to award the contract 

for any reason. 

 
(b) To accept the Proposal that best serves the interests of the JCRA and the City in the 

JCRA’s sole judgment based on the evaluation of the criteria set forth at Section 4 
of this RFP. 

 

(c) To waive any condition, requirement or informality which would otherwise 
constitute non-conformance of the Proposal with the provisions of this RFP. 

 
(d) To reject any or all Proposals. 

 

(e) To reject incomplete or non-responsive Proposals, or Proposals not signed by an 
authorized representative of the Respondent. 

 
(f) To change or alter the terms and conditions of this RFP in accordance with Section 

3.1.2 herein.  

 
(g) To undertake all steps necessary to obtain or clarify information as requested or 

provided by any Respondent. 
 

(h) To interview any and all Respondents. 

 
(i) To make investigations deemed necessary to determine the responsibility and 

qualifications of Respondent and the ability of Respondent to perform the Services. 
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1.5 Conditions of JCRA with Respect to the RFP 
 

By responding to the RFP, Respondents acknowledge and consent to the following 
conditions relative to the submission, review and consideration of its Proposal: 

 
(a) Respondents are responsible for ensuring that responses to this RFP are compliant  

with all applicable Federal, State, and local laws, regulations, and ordinances.  

 
(b) The issuance of the RFP is not intended to, and shall not be construed to, commit 

the City or JCRA to execute a contract with Respondent. 
 

(b) Neither the City or JCRA, nor their agents, staff, or consultants will be liable for 

any claims for damages resulting from the solicitation or receipt of Proposals, nor 
will there be any reimbursement to Respondent for the cost of preparing the 

Proposal or for participating in the Proposal process. 
 

(c) All Proposals will become the property of the City and JCRA and will not be 

returned. 
 

(d) Failure of any Respondent to submit a Proposal that completely addresses the 
requirements of this RFP, at the times and in the manner specified in this RFP, may 
result in the rejection of the Proposal in the sole discretion of the JCRA. 

 
(e) All activities related to the provision of the Services required pursuant to this RFP 

as contained herein, shall be subject to compliance with all applicable Federal, State 
and local laws, regulations and requirements. 

 

(f) Any and all Proposals must be received by the Submission Date.  Any Proposal not 
received by that time will not be considered unless the JCRA determines otherwise.  

 
(g) In no event will the City or JCRA assume liability for any loss, damage, or injury 

that may result from any disclosure or use of any information contained in or 

submitted with a Proposal, including any proprietary information. 
 

 
SECTION 2 

SCOPE OF SERVICES 

 

2.1  Scope of Work  

The Community Event Programming Consultant will serve as a leader and liaison with the 
Operator responsible for the advanced planning, execution, and continuous improvement of all 
Community Event programming, operations, and communications at the newly restored and 
updated Theatre. The Community Event Programming Consultant will oversee the full scope of 

services set forth in Section 2.2 and ensure that every performance and event delivers a seamless, 
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safe, and exceptional experience. 

2.2 Key Responsibilities for Community Events 

1.  Provide strategic coordination and oversight of operations for all Community Events. 

2. Act as the main liaison for communications between community requestors and JCRA. 

3. Communicate with the Theatre booking team for information on available dates, placing 

holds for events on requested days. 

4. Plan, advance, schedule, and coordinate all Community Events with the requesting party 
and the Operator including: 

a. Event type and proposed schedule 

b. Production needs (audio/lighting/video/etc.) 
c. Staffing needs (guest services, security, box office, etc.) 
d. Food & beverage concessions and/or catering needs and preferences 

e. Seat costing/locations and ticketing needs 
f. Insurance (COI) 

g. The planning, advance, schedule, and coordination with the venue operational teams 
for all of the above 

5. Work closely with JCRA and the Operator to prepare and finalize event budgets and 

vendor settlements, ensuring accurate reconciliation and timely post-event reporting. 

6. Serve as the primary operational liaison with the Operator and third-party partners 
including production entities, caterers, etc. to ensure coordinated service delivery. 

7. Collaborate closely with venue and event management teams to support seamless execution 
of Community Events. 

8. Work with the Operator to maintain high standards for guest experience, safety, and 

operational excellence throughout the event. 

9. Other duties as assigned. 

2.3 Qualifications 

1. 5–7+ years of event programming/management experience, preferably in a theatre, concert 
venue, movie house, performing arts facility, corporate or catering hall environment and 

ideally in publicly owned facilities. 

2. Proven experience managing teams in high-attendance event environments. 
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3. Demonstrated leadership ability coordinating with multiple departments and large event 
staff teams. 

4. Strong operational planning, organizational, and decision-making skills. 

5. Excellent communication and interpersonal skills with the ability to work effectively across 
departments and with external partners. 

6. Proficiency in computer skills including Microsoft Word, Excel and Outlook along with 
staff scheduling software. 

7. Experience coordinating with third-party service providers in an event setting. 

8. Ability to work evenings, weekends, and holidays based on a dynamic event schedule. 

2.4 Term of Contract 

 
  The term of the contract to be awarded pursuant to this RFP shall commence on or about 

the Start Date for an initial term of one (1) year. The JCRA may, at its option, extend the term of 
the contract for up to four (4) additional periods of one (1) year each, the total contract term shall 

not exceed five (5) years. 
 

SECTION 3 

INSTRUCTIONS FOR PREPARATION AND 

SUBMISSION OF PROPOSALS 

 

3.1 Submission Procedures 
 

3.1.1 Time and Place of Proposal Submission 
 

Proposals shall be submitted to JCRA no later than the Submission Date. Submissions 
shall be made by any one of the following delivery methods below to the Project Representative, 
with a copy to Agency Counsel. 

  
(1) Email to the Project Representative (Robert Napiorski  rnapiorski@jcnj.org), with a 

copy to Agency Counsel (Shoshana Schiff, Esq., sschiff@msbnj.com). The subject line 
of the email shall include: (i) the name of the Respondent; and (ii) “PROPOSAL: 
LOEW’S JERSEY THEATRE COMMUNITY EVENT PROGRAMMING 

CONSULTANT SERVICES.” The JCRA will not accept any Proposals by secured 
link, Dropbox, or link to webpage.  The body of the email to the Project Representative 

must include both the name and address of the Respondent;  
 
or 

 
(2) Hand delivery, mail/return receipt requested, delivery service or overnight mail to the 

Project Representative.  Proposals submitted via hand delivery shall be delivered 
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Monday – Thursday between the hours of 10:00 a.m. and 4:00 p.m. but no later 

than 12:00 p.m. on the Submission Date.   Respondents may submit a thumb drive, 

flash drive or external storage drive containing each Proposal which shall be enclosed 
in an opaque, sealed envelope or otherwise boxed, marked with the name and address 

of the Respondent.  The outside of the envelope shall be clearly marked “PROPOSAL: 
LOEW’S JERSEY THEATRE COMMUNITY EVENT PROGRAMMING 
CONSULTANT SERVICES” Proposals received after the herein stated deadline will 

be marked “received late” and may be returned unopened to the Respondent. 
 

The JCRA will not be responsible for packages not arriving at the time and place 
designated, irrespective of the date and time the package was mailed, posted, or left 
with a delivery service.  Respondent assumes any and all risk of late delivery of its 

Proposal.  Proposals not received by the Submission Date will be returned to 
Respondent unopened.   

 
The delivery address for the Project Representative is: 
 

Jersey City Redevelopment Agency  
Attn: Robert Napiorski 

  4 Jackson Square 
Jersey City, New Jersey 07305   

 

3.1.2 Addenda or Amendments to the Proposal 
 

Questions pertaining to the RFP must be submitted via email to the Project Representative, 
with a copy to Agency Counsel, not later than July 13, 2026, at 12:00 p.m.  No oral interpretations 
and responses will be made.  Responses to the questions will be posted on the JCRA website by 

July 16, 2026, at 12:00 p.m. No oral interpretations or responses will be provided. All 

questions shall be in writing and the Respondent shall not contact any employee, agent, or 

other representative of the JCRA other than the Project Representative.  

 

During the period provided for the preparation of Proposals, JCRA may issue addenda or 

amendments to the RFP.  These addenda will be numbered consecutively and will be posted on 
the JCRA’s website.  The addenda will be issued by, or on behalf of, JCRA and will constitute a 

part of the RFP.  Each Respondent is responsible for checking the JCRA website for addenda.  
JCRA is not responsible for notifying Respondents when addenda are posted.  Each Respondent 
is required to acknowledge receipt of all addenda at the time of submission of the Proposal by 

submitting an executed acknowledgment form (Exhibit A, Form A-4).  All Proposals shall be 
prepared with full consideration of the addenda issued prior to the Submission Date.  Failure of 

the Respondent to receive any addenda shall not relieve the Respondent from any of the 
requirements of the RFP. Failure to respond in accordance with the RFP or to execute the 
acknowledgement form may result in the rejection of the Proposal as unresponsive in the sole 

discretion of the JCRA. 
 

3.1.3 Withdrawal of Proposal 
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A Respondent may not withdraw its Proposal once it has been submitted  unless in 
accordance with the LPCL. 

 

3.2 Submission Requirements 

 

 To facilitate a timely and comprehensive evaluation of all submitted Proposals, it is 
essential that all Proposals submitted in response to this RFP adhere to the required response 

format described herein. The JCRA requires compliance with the format standards to ensure that 
clear, concise and complete statements are available from each Respondent in response to the 

criteria listed herein. The JCRA is not under any obligation to search for clarification through 
additional or unformatted information. Where a Proposal contains conflicting information, the 
JCRA at its option may either request clarification or may consider the information unresponsive. 

 

3.2.1 Organization 

 

Each Proposal submitted in response to the RFP shall consist of the following: 
 

Section I. Respondent Checklist (Including all required forms, Exhibit A) 
Section II. General Information  

Section III. Management Information 
Section IV. Information Concerning Experience and Proposed Services 
Section V. Assumptions and Governmental Responsibilities 

Section VI. Supplemental Information 
 

3.2.2 Format 
 
Respondent shall provide the appropriate information required in accordance with the 

following content and format requirements. 
 

(a) All related information shall be bound as a single document unless that is 
impractical. 

 

(b) The responses shall be concise, clear, factual, and complete with a minimum of 
extraneous material. 

 
(c) The Proposal shall be indexed and sectioned, including page numbers, and shall be 

prefaced with a table of contents.   

 



 

 

Request for Proposals – 
Loew’s Jersey Theatre Community Event Programming Consultant Services 

Page 11 

 
4903-7589-6757, v. 3 

3.3 Specific Requirements for Each Proposal 
 

3.3.1 Proposal Form and Signature Requirements (Section I of the Proposal) 
 

JCRA must receive, together with each Proposal, all fully executed forms set forth in the 
attached Exhibit A, including one (1) Proposal Form (in form and content exactly as set forth in 
Form A-1).  The Proposal Form must be signed by an Authorized Representative who is 

empowered to sign the Proposal and commit the Respondent to the obligations contained in the 
contract.  If Respondent is a joint venture, the joint venture authorized to execute the Proposal by 

the terms of the joint venture agreement must execute the Proposal. Anyone signing the Proposal 
as agent must include legal evidence of his or her authority to execute such Proposal. 

 

 Section I shall include the applicable Proposal Form and the following information: 
 

(a) Hourly Rates  

 
Provide your firm’s hourly rate schedule. 

 
(b) Acknowledgment of Submission of All Required Forms 

 
All forms that require signatures of the Respondent shall be signed by the same 

individual(s) signing the proposal form in Form A-1. 

 
3.3.2 General Information (Section II of the Proposal) 

 

Section II of the Proposal shall contain the following general information about the 
Respondent: 

 
(a) The name, address, telephone number, and email address for the Respondent’s 

primary business office and the name, address, telephone number, and email 
address authorized representative of the Respondent.  

 

(b) The parent company and any subsidiary or affiliated companies of the Respondent, 
giving the names, addresses and telephone numbers of each such company. 

 
(c) If Respondent is a corporation, date of incorporation, State of incorporation, 

president’s name, vice president’s name(s), secretary’s name, treasurer’s name. 

 
(d) If Respondent is a partnership, date of organization, type of partnership, name(s) of 

general partner(s).  
 
(e)      If the Respondent is individually owned, date of organization and name of owner. 

 
(f) State whether the Respondent is a local Jersey City business or a minority-owned or 

women-owned or small business enterprise and if so, provide proof of such 
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classification.  In addition, state whether any members of the Respondent’s 
Executive Staff are local residents, women or minorities. 

 
(g) Provide a list of references, including the name of the municipality or company and 

a contact’s name, title, and email address or phone number. 
 
(h) State whether Respondent has ever failed to complete any public contract awarded 

to it. 
 

(i) State whether there are any judgments, claims, arbitration proceedings or lawsuits 
pending or outstanding against Respondent or its officers. 

 

(j) Provide a complete list of all criminal charges brought against Respondent or its 
owners or officers and the disposition of all such criminal charges. 

 
(k) Submit a New Jersey Business Registration Certificate (“BRC”) in accordance 

with the requirements attached at Exhibit B. While submission of the BRC is not 

statutorily required at the time of Proposal submission, to facilitate the Proposal 
evaluation and contract award process, the Respondent is encouraged to submit a 

copy of its valid BRC and those of all subcontractors identified, with its Proposal. 
Failure to include these BRCs with the Proposal will not result in rejection of the 
Proposal, however, any required BRCs must be submitted to the JCRA prior to 

award of a contract. 
 

(l) State whether Respondent or any of its owners or officers have ever declared 
bankruptcy, made assignment for the benefit of creditors, or admitted in writing its 
inability to pay its debts as they become due. If answered in the affirmative, provide 

information as to the disposition of that proceeding. 
 

3.3.3 Management Information (Section III of the Proposal) 
 

Section III of the Proposal shall include the following information concerning the 

Respondent and its management: 
 

(a) Respondent shall provide resumes for its key personnel including names, years of 
experience and specialized training, as applicable. 
 

(b) Respondent shall provide a project management plan, including a proposed staffing 
chart indicating the number of employees it anticipates utilizing in performance of 

the Services. 
 

(c) Respondent shall briefly describe any occasion in which Respondent, any officer 

or owner of the Respondent, has ever been disqualified, removed, or otherwise 
prevented from bidding on, participating in, or completing a Federal, state, or local 

governmental project because of a violation of law, administrative code provision 
or safety regulation. 
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(d) Respondent shall briefly describe any occasion in which Respondent has been in a 

position of default in a Federal, state or local government project, such that payment 
proceedings and/or execution on a payment, performance or bid bond, letter of 

credit, surety or guaranty have been undertaken. 
 

 

3.3.4 Information Concerning Experience and Proposed Services (Section IV of the 

Proposal) 

 

Section IV of the Proposal shall include a narrative description of Respondent’s experience 
providing services similar to the Services.  Respondent should highlight any experience working 

on projects of a similar nature, such as theatres, concert venues, movie houses, or performing arts 
facilities. Respondent should supply references for the JCRA to contact in relation to this 

experience.  
 

 

3.3.5 Assumptions and Governmental Responsibilities (Section V of the Proposal) 
 

 Respondents should state any assumptions being made relating to any part of the Proposal. 
Respondents shall clearly describe any assumptions relating to the responsibilities and/or 
commitments Respondent expects of the JCRA and/or the City throughout the entire duration of 

the contract. Respondent should state what it believes to be the scope of the Services to be provided 
under the contract and how it will satisfy that scope. If there are any gaps between what Respondent 

believes should be the proper scope given all information known at the time of this RFP, 
Respondent should clearly identify such gaps and clearly mark these statements as such. 
 

3.3.6 Supplemental Information to be Provided at Respondent’s Option (Section VI of the 

Proposal) 

 
Respondent may include in Section VI any other information that it deems relevant or 

useful for JCRA to consider in qualifying the Respondent.  Superfluous information should be 

avoided.  If Respondent does not wish to submit additional information, indicate by the word 
“None.” 

 
SECTION 4 

EVALUATION OF PROPOSALS 

 
4.1 Evaluation Process. Qualifications are being solicited pursuant to the competitive 

contracting process set forth in N.J.S.A. 40A:11-4.1 et seq. The JCRA and an Evaluation 
Committee designated by the JCRA shall review all Qualifications to determine if they satisfy the 
RFQ requirements and evaluate same based upon the evaluation criteria set forth in the RFQ. The 

Evaluation Committee will rank each of the responsive Qualifications. If the JCRA determines to 
make an award(s), the Respondent(s) with the highest averaged rank(s) will be recommended to 

the JCRA by the Evaluation Committee for award of the contract(s). 
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4.2 Interviews (Optional).  The JCRA may, at its discretion, schedule interviews to take place 
on August 19, 2026, with any or all Respondents for the purpose of further evaluation of the 

Respondent’s capabilities, qualifications, and proposed methodology.   
 

4.3 Evaluation Criteria.  After evaluating the proposals, the JCRA and/or the Evaluation 
Committee shall furnish a written Evaluation Report to the Board of Commissioners of the JCRA 
setting forth an analysis of the Proposals and the basis for the ranking of the responsive Proposals. 

Nonconforming or otherwise nonresponsive Proposals will not be ranked.  The names of the 
members of the Evaluation Committee, if one is designated, shall not be disclosed until the 

Evaluation Report is presented to the JCRA.   
 
The proposals will be evaluated on the following weighted criteria, taking into consideration, as 

may be applicable, specific inquiries as set forth in N.J.A.C. 5:34-4.2.  
  

CRITERIA WEIGHT POINTS  

 
Qualifications, References and Capacity of Respondent  

 
[0 – 20]  

 
General Experience of the Respondent as Applicable to the Services * 

 
[0 – 30]  

 
Community Event Programming/Management Approach 

 
[0 – 30]  

 

Fee Proposal  

 

[0 – 20] 
 

*As part of the evaluation of proposals and in accordance with the criteria set forth herein, the 
JCRA will consider the Respondent’s: experience with services of a similar profile and 
requirements; familiarity with the City and its agencies/authorities; inclusiveness and diversity 

represented by the Respondent’s ownership and proposed project team; and City residence by the 
Respondent, its owners and/or its project team members.   

 
SECTION 5 

GENERAL TERMS AND CONDITIONS 

 
The following are general terms and conditions which may or may not be explained 

elsewhere in this RFP. 
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5.1 Insurance 

  

(a) Successful Respondent shall not commence or perform the Services until the required 
insurance has been obtained and proof of insurance showing the type, amount, class of operations 

covered, effective dates and expiration dates has been provided to the JCRA. The Successful 
Respondent shall procure, purchase, and maintain insurance of the kinds and in the amounts herein 
set forth with insurance companies authorized to do business in the State of New Jersey, and rated 

A or better in the Best’s Key Rating Guide for Property and Casualty covering all operations under 
this contract. The policies required to be purchased and maintained pursuant to this contract shall 

not be canceled, terminated, non-renewed, or the limits thereof reduced by endorsement, by the 
Successful Respondent or any insurance company unless thirty (30) days’ prior written notice is 
sent by certified mail to the Successful Respondent and to the JCRA. All policies must include the 

JCRA and the City as additional insureds. Certificates or policies shall be provided the City when 
required. Insurance requirements are as follows: 

 
i. Commercial General Liability Coverage.   Successful Respondent shall, at its own 

cost and expense, obtain and keep in full force during the term of the Contract, a 

policy of general liability insurance (“CGL”), including contractual liability 
insurance for insured contracts, insuring against liability arising out of Successful 

Respondent’s non-professional services for injuries to any person or persons and for 
loss or damage to the property of any person.  The limits of such insurance must be 
at least Two Million Dollars ($2,000,000.00) per occurrence and in the general 

aggregate.  Same shall cover bodily injury, including personal injury, sickness or 
disease, or death; and from claims for damages because of injury to or destruction of 

tangible property, including loss of use resulting therefrom.   
 

ii. Professional Liability Insurance.  Successful Respondent shall, at its own cost and 

expense, obtain and keep in force during the term of the Contract, a policy of 
professional liability insurance with limits of not less than One Million Dollars 

($1,000,000.00) per claim, and Two Million Dollars ($2,000,000.00) in the 
aggregate. 

 

iii. Workers’ Compensation Insurance.  Successful Respondent shall, at its own cost 
and expense, obtain and keep in force during the term of the Contract, workers’ 

compensation insurance at amounts equal to the greater of either (a) those amounts 
required statutorily in the State of New Jersey; or (b) Employer’s Liability Insurance, 
Part II, Schedule B, securing a minimum compensation for the benefit of the 

employees of Successful Respondent with limits of not less than: 
 

  $500,000.00 per accident for bodily injury by accident;    
  $500,000.00 policy limit for bodily injury by disease; and   
  $500,000.00 per employee for bodily injury by disease. 

 
The JCRA does not recognize Successful Respondent as its employee and will not be 

responsible for any workers’ compensation claims filed against Successful 
Respondent. Successful Respondent shall have no status relative to the JCRA other 
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than that of independent contractor. 
 

iv. Automobile Liability Coverage.  Successful Respondent shall, at its own cost and 
expense, obtain and keep in full force during the term of the Contract automobile 

liability coverage for hired and non-owned autos of not less than One Million Dollars 
($1,000,000.00) combined single limit for bodily and property damage liability 
(“Automobile Liability Coverage”). 

 
(a) The following riders shall be made a part of the policies described above: 

 
i. The CGL and Automobile Liability Coverage policies obtained by the 

Successful Respondent pursuant to this Contract shall include the JCRA and 

the City as additional insureds, with the exception of the workers’ 
compensation/employer’s liability and professional liability policies, and, if 

applicable, shall list the locations and properties by Tax Block, Tax Lot and 
address where the Services will be performed. Such coverage shall be 
primary and non-contributory over any other coverage. Further, any such 

additional insured coverage endorsements shall be set forth on an ISO Form 
CG 20 10 11 85, or its equivalent, or alternatively on an ISO Form 

consented to the by JCRA. 
 

ii. The presence of employees of the JCRA on the site where the Services will 

be performed shall not invalidate the policy of insurance. 
 

iii. The policies of insurance required herein must be maintained in full force 
and effect, and as specified herein, by Successful Respondent without 
interruption for the entire duration that Successful Respondent provides the 

Services, except the polices of insurance described in Section 4 A(i) and (ii) 
must be maintained for a period of six (6) years after the completion of the 

services. 
 

(b)  Before commencing the Services hereunder, Successful Respondent shall furnish 

the JCRA with all certificates of such insurance and any applicable additional 
insured endorsements thereto reflecting the coverages required pursuant to this 

Contract, and in the case of Successful Respondent’s CGL and Automobile 
Liability Coverage policies, the additional insured status of the JCRA and the City. 
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5.2  Confidentiality 

 

 Any party receiving or responding to this RFP agrees to maintain complete confidentiality 
concerning the contents of this RFP or any details pertaining to the Centre Pompidou Jersey City 

Cultural Arts Space project, except to persons who have a “need to know”, including associates 
within the Respondent’s organization and related consultants, attorneys, accountants or to comply 
with a regulatory request or to an order of court of competent jurisdiction. Respondents are to 

refrain from discussing any aspect of the RFP, their participation or their proposal itself with all 
members of the media, colleagues in the broader architectural community, and the general public, 

unless and until authorized in writing by the JCRA.  
 

5.3  Indemnification 

 
The Successful Respondent shall be liable to, and hereby agrees to indemnify, defend, save 

and hold harmless the JCRA and the City, and their respective employees, officers, commissioners, 
directors and officials, from any and all damages and from costs and expenses, including 
reasonable legal fees and costs, to which the JCRA and/or the City and their respective employees, 

officers, commissioners, directors, officials, agents, servants, independent contractors and 
consultants may be subjected or which they may suffer or incur by reason of any loss, property 

damage, bodily injury, or death, arising out of and/or to the extent resulting from any act, error, 
omission, or palpably unreasonable conduct of the JCRA and/or the City and/or the Successful 
Respondent, or its officers, employees, contractors or agents, in the performance of this contract. 

This requirement of the Successful Respondent to indemnify, defend and hold harmless the JCRA 
and/or the City shall apply regardless of whether the loss, property damage, bodily injury or death 

arose out of the JCRA and/or the City’s own alleged acts and/or omissions and/or palpably 
unreasonable conduct. 
 

 
THE REMAINDER OF THIS PAGE IS INTENTIONALLY LEFT BLANK; RESPONDENT 

CHECKLIST AND EXHIBITS FOLLOW 

 



   

 

1 
 

RESPONDENT CHECKLIST 

 

This Respondent’s Checklist is a required form, the purpose of which is to list those 
documents and information forms, certifications and other documents that the JCRA requires each 

Respondent to submit.  This form lists each of the items required to be submitted with the proposal, 
and a place for the Respondent to indicate, by initialing each entry, that the Respondent has 
included those required items with the completed proposal.  Each Respondent shall complete this 

checklist and submit it with the proposal, in addition to those documentary and informational 
forms, certificates, and other documents that are listed. All forms, certificates and other documents 

shall be fully complete, signed and notarized where indicated. 
 
Please Initial: 

 
 

1. ______  Written proposal (including all requested responses and materials) 
 

2. ______  Proposal Form (Form A-1) 

 
3. ______  Ownership Disclosure Statement (Form A-2) 

 
4. ______  Non-Collusion Affidavit (Form A-3) 

 

5. ______  Acknowledgment of Receipt of Addenda (Form A-4) 
 

6. ______  Disclosure of Contributions to New Jersey Election Law Enforcement  
   Commission (Form A-5) 
 

7. ______  Prohibited Russia-Belarus & Iran Investment Activities (Form A-6)* 
 

8. ______  Mandatory Equal Employment Opportunity Language (Form A-7) 
 

9. ______  Americans with Disabilities Act (Form A-8) 

 
10. ______  New Jersey Anti-Discrimination Provisions, N.J.S.A. 10:2-1 et seq.  

   (Form A-9) 
 

11. ______  M/WBE Questionnaire (Form A-10) 

 
12. ______  Form AA302 Employee Information Report (Form A-11) 

 
13. ______  Disclosure of Investigations and Other Actions Involving the Vendor Form 

   (Form A-12) 

 
14. ______  Business Registration Certificate (requirements attached at Exhibit B)* 

 
15. ______  This Respondent’s Checklist 
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_____________________________ 

Respondent’s Signature 
 
_____________________________ 

       Name of Respondent Printed or Typed 
PLEASE NOTE: 

 
* Submission of the NJ Business Registration Certificate (“BRC”) and the Prohibited Russia-
Belarus & Iran Investment Activities (“Russia/Iran Disclosure Form”) are not required at time of 

Proposal submission for the Respondent or for any subcontractors.  However, the JCRA is 
requesting that the Respondent submit these documents with its Proposal. If the BRC or 

Russia/Iran Disclosure Form are not included with the Proposal, they must be submitted prior to 
the contract award.  
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EXHIBIT A 

 

RESPONDENT FORMS 

 

Forms appear on the following pages. 
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FORM A-1 

 

PROPOSAL FORM 

 

TO: Jersey City Redevelopment Agency 
4 Jackson Square  
Jersey City, NJ 07305  

Attn: Robert Napiorski 
 

 1.        Pursuant to and in compliance with the Request for Proposals (“RFP”), including 
all addenda issued during the proposal period whether or not received or examined by the 
undersigned, the undersigned offers to provide all of the Community Event Programming 

Consultant Services (the “Services”) required by the proposed contract. 
 

 In consideration for providing the Services set forth in the proposed contract, Respondent 
proposes fees as follows: 
 

 Hourly Rate Schedule* 
 

 ____________________________________ 
 
 ____________________________________ 

 
 ____________________________________ 

 
 (*Hourly Rate Schedule may be appended as an exhibit hereto.) 
 

  2. In submitting this Proposal, it is understood by the undersigned that all addenda 
issued during the Proposal period, whether or not received or examined by the undersigned, are 

part of the RFP, and will be part of the contract documents. 
 
  3.  The undersigned hereby represents that it: 

 
(a) has carefully studied the RFP and understands the RFP fully; and  

 
(b) has made this Proposal in accordance with the RFP and N.J.S.A. 40A:11-4.1 et 

seq.; and 

 
 (c) has discovered no error, inconsistency or ambiguity in the RFP that the Respondent 

has not reported to the Project Representative in writing; and  
 

(d) has no question about the proposed contract documents and how they are to be 

interpreted and construed that has not been submitted to the Project Representative 
in writing; and 

 
(e) is familiar with the requirements of applicable law, statute, ordinances, building 
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codes, rules and regulations affecting the Services to be performed. 
 

 
DATE: __________________ 

 
BY: _____________________ 

(Signature) 
 

 

(Title) 
 

(Firm Name) 
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FORM A-2 

 

OWNERSHIP DISCLOSURE STATEMENT 
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FORM A-3 

 

NON-COLLUSION AFFIDAVIT 
 

STATE OF NEW JERSEY: 

  SS: 
COUNTY OF __________ 
 

I, ___________________of the ______ of ___________in the County of ________, and 
the State of _________, of full age, being duly sworn according to the law on my oath, depose and 
say that: 

 
I am ______________of the firm of _______________________the Respondent 

submitting the Proposal to the JERSEY CITY REDEVELOPMENT AGENCY for the contract 
for Community Event Programming Consultant Services in relation to the Loew’s Jersey Theatre, 
and that I executed the said Proposal with full authority to do so; that said Respondent has not, 

directly or indirectly, entered into an agreement, participated in any collusion, or otherwise taken 
any action in restraint of free, competitive process in connection with this procurement; and that 

all statements contained in said Proposal and in this affidavit are true and correct, and made with 
full knowledge that the JERSEY CITY REDEVELOPMENT AGENCY relied upon the truth 
of the statements contained in said Proposal and in this affidavit in awarding the contract for the 

said Proposal. 
 

I further warrant that no person or selling agency has been employed or retained to solicit  
or secure such contract upon an agreement or understanding for a commission, percentage, 
brokerage, or contingent fees, except bona fide employees or bona fide established commercial or 

selling agencies maintained by ________________________. 
   (Name of Respondent) 

 

Authorized Signature: ________________________ 

Name of Signatory: __________________________ 

Title of Signatory: ___________________________ 

Company Name: ____________________________ 

 Company Address: __________________________ 

 ___________________________________________ 

 Telephone: _________________________________ 

 Date: _____________________________________ 

 

Subscribed and Sworn to before me 

this ____day of _______, 2026 

____________________ 
Signature of Notary Public 
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FORM A-4 

 

ACKNOWLEDGMENT OF RECEIPT OF ADDENDA 

 

JERSEY CITY REDEVELOPMENT AGENCY 
ACKNOWLEDGMENT OF RECEIPT OF ADDENDA 

 
The undersigned Respondent hereby acknowledges receipt of the following Addenda:  

 

 
REFERENCE NUMBER OR TITLE OF ADDENDUM OR REVISION 

 

Date 

Received 

 

 
 
 

 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 
 

 

 No addenda were received:   
 
 

Acknowledged for: __________________________________________ 
               (Name of Respondent)  
 

By: _________________________________________ 
 (Signature of Authorized Representative) 

 
Name: ______________________________________ 
   (Print or Type) 

 
Title: ________________________________________ 

 
 
Date: ________________________________________ 
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FORM A-5 

 

DISCLOSURE OF CONTRIBUTIONS TO NEW JERSEY ELECTION LAW  

ENFORCEMENT COMMISSION 
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15 
 
4903-7589-6757, v. 3 

FORM A-6 
 

 

PROHIBITED RUSSIA-BELARUS ACTIVITIES & IRAN INVESTMENT ACTIVITIES 
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FORM A-7 

 

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 

 

During the performance of this contract, the Respondent agrees as follows: 
 
The Respondent will not discriminate against any employee or applicant for employment because 

of age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, 
gender identity or expression, disability, nationality or sex. Except with respect to affectional or 

sexual orientation, the Respondent will take affirmative action to ensure that such applicants are 
recruited and employed, and that employees are treated during employment, without regard to their 
age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, 

gender identity or expression, disability, nationality or sex. Such action shall include, but not be 
limited to the following: employment, upgrading, demotion, or transfer; recruitment or recruitment 

advertising; layoff or termination; rates of pay or other forms of compensation; and selection for 
training, including apprenticeship. The Respondent agrees to post in conspicuous places, available 
to employees and applicants for employment, notices to be provided by the Public Agency 

Compliance Officer setting for the provisions of this nondiscrimination clause. 
 

The Respondent will, in all solicitations or advertisements for employees placed by or on behalf 
of the Respondent, state that all qualified applicants will receive consideration for employment 
without regard to age, race, creed, color, national origin, ancestry, marital status, affectional or 

sexual orientation, gender identity or expression, disability, nationality or sex. 
 

The Respondent will send to each labor union or representative or workers with which it has a 
collective bargaining agreement or other contract or understanding, a notice, to be provided by the 
agency contracting officer, advising the labor union or workers' representative of the Respondent's 

commitments under this act and shall post copies of the notice in conspicuous places available to 
employees and applicants for employment. 

 
The Respondent agrees to comply with any regulations promulgated by the Treasurer pursuant to 
N.J.S.A. 10:5-31 et seq., as amended and supplemented from time to time and the Americans with 

Disabilities Act. 
 

The Respondent agrees to make good faith efforts to employ minority and women workers 
consistent with the applicable county employment goals established in accordance with N.J.A.C. 
17:27-5.2 or a binding determination of the applicable county employment goals determined by 

the Division, pursuant to N.J.A.C. 17:27-5.2. 
 

The Respondent agrees to inform in writing its appropriate recruitment agencies including, but not 
limited to, employment agencies, placement bureaus, colleges, universities, labor unions, that it 
does not discriminate on the basis of age, creed, color, national origin, ancestry, marital status, 

affectional or sexual orientation, gender identity or expression, disability, nationality or sex, and 
that it will discontinue the use of any recruitment agency which engages in direct or indirect 

discriminatory practices. 
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The Respondent agrees to revise any of its testing procedures, if necessary, to assure that all personnel 
testing conforms with the principles of job-related testing, as established by the statutes and court 

decisions of the State of New Jersey and as established by applicable Federal law and applicable 
Federal court decisions. 

 
In conforming with the applicable employment goals, the Respondent agrees to review all procedures 
relating to transfer, upgrading, downgrading and layoff to ensure that all such actions are taken without 

regard to age, creed, color, national origin, ancestry, marital status, affectional or sexual orientation,  
gender identity or expression, disability, nationality or sex, consistent with the statutes and court 

decisions of the State of New Jersey, and applicable Federal law and applicable Federal court decisions. 
 
The Respondent shall submit to the public agency, after notification of award but prior to execution of 

a goods and services contract, one of the following three documents: 
 

1. Letter of Federal Affirmative Action Plan Approval 
2. Certificate of Employee Information Report 
3. Employee Information Report Form AA302 

 
The Respondent shall furnish such reports or other documents to the Division of Contract Compliance 

and EEO as may be requested by the Division from time to time in order to carry out the purposes of 
these regulations, and public agencies shall furnish such information as may be requested by the 
Division of Contract Compliance & EEO for conducting a compliance investigation pursuant to 

Subchapter 10 of the Administrative Code at N.J.A.C. 17:27. 
 
 

Submitted by 
 

Name of Respondent: _______________________________ 
 
This __________ day of _________________, 2026. 

 
 

       ___________________________ 
       Authorized Signatory 
 

       ____________________________ 
       Type or Printed Name & Title 

 
       _____________________________ 
       Telephone Number 
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FORM A-8 

 

AMERICANS WITH DISABILITIES ACT OF 1990  

Equal Opportunity for Individuals with Disability 

 

The contractor and the Jersey City Redevelopment Agency, (hereafter the “Agency”) do hereby 

agree that the provisions of Title 11 of the Americans With Disabilities Act of 1990 (the "Act") 
(42 U.S.C. S121 01 et seq.), which prohibits discrimination on the basis of disability by public 
entities in all services, programs, and activities provided or made available by public entities, and 

the rules and regulations promulgated pursuant there unto, are made a part of this contract. In 
providing any aid, benefit, or service on behalf of the Agency pursuant to this contract, the 

contractor agrees that the performance shall be in strict compliance with the Act. In the event that 
the contractor, its agents, servants, employees, or subcontractors violate or are alleged to have 
violated the Act during the performance of this contract, the contractor shall defend the Agency in 

any action or administrative proceeding commenced pursuant to this Act. The contractor shall 
indemnify, protect, and save harmless the Agency, its agents, servants, and employees from and 

against any and all suits, claims, losses, demands, or damages, of whatever kind or nature arising 
out of or claimed to arise out of the alleged violation. The contractor shall, at its own expense, 
appear, defend, and pay any and all charges for legal services and any and all costs and other 

expenses arising from such action or administrative proceeding or incurred in connection 
therewith. In any and all complaints brought pursuant to the Agency’s grievance procedure, the 

contractor agrees to abide by any decision of the Agency which is rendered pursuant to said 
grievance procedure. If any action or administrative proceeding results in an award of damages 
against the Agency, or if the Agency incurs any expense to cure a violation of the ADA which has 

been brought pursuant to its grievance procedure, the contractor shall satisfy and discharge the 
same at its own expense. 

 
The Agency shall, as soon as practicable after a claim has been made against it, give written notice 
thereof to the contractor along with full and complete particulars of the claim, If any action or 

administrative proceeding is brought against the Agency or any of its agents, servants, and 
employees, the Agency shall expeditiously forward or have forwarded to the contractor every 

demand, complaint, notice, summons, pleading, or other process received by the Agency or its 
representatives. 
 

It is expressly agreed and understood that any approval by the Agency of the services provided by 
the contractor pursuant to this contract will not relieve the contractor of the obligation to comply 

with the Act and to defend, indemnify, protect, and save harmless the Agency pursuant to this 
paragraph. 
 

It is further agreed and understood that the Agency assumes no obligation to indemnify or save 
harmless the contractor, its agents, servants, employees and subcontractors for any claim which 

may arise out of their performance of this contract. Furthermore, the contractor expressly 
understands and agrees that the provisions of this indemnification clause shall in no way limit the 
contractor’s obligations assumed in this contract, nor shall they be construed to relieve the 

contractor from any liability, nor preclude the Agency from taking any other actions available to 
it under any other provisions of the contract or otherwise at law. 
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NAME OF COMPANY: ____________________________ 
 

NAME OF OFFICIAL: _____________________________ 
 

TITLE: ___________________ DATE: ________________ 
 
SIGNATURE: ____________________________________ 
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FORM A-9 
 

NEW JERSEY ANTI-DISCRIMINATION PROVISIONS 

N.J.S.A. 10:2-1 ET SEQ. 

Pursuant to N.J.S.A. 10:2-1, if awarded a contract, the contractor agrees that: 

a. In the hiring of persons for the performance of work under this contract or any subcontract hereunder, 

or for the procurement, manufacture, assembling or furnishing of any such materials, equipment, supplies 

or services to be acquired under this contract, no contractor, nor any person acting on behalf of such 

contractor or subcontractor, shall, by reason of race, creed, color, national origin, ancestry, marital status, 

gender identity or expression, affectional or sexual orientation or sex, discriminate against any person 

who is qualified and available to perform the work to which the employment relates; 

b. No contractor, subcontractor, nor any person on his behalf shall, in any manner, discriminate against or 

intimidate any employee engaged in the performance of work under this contract or any subcontract 

hereunder, or engaged in the procurement, manufacture, assembling or furnishing of any such materials, 

equipment, supplies or services to be acquired under such contract, on account of race, creed, color, national 

origin, ancestry, marital status, gender identity or expression, affectional or sexual orientation or sex; 

c. There may be deducted from the amount payable to the contractor by the contracting public agency, 

under this contract, a penalty of $50.00 for each person for each calendar day during which such person is 

discriminated against or intimidated in violation of the provisions of the contract; and 

d. This contract may be canceled or terminated by the contracting public agency, and all money due or to 

become due hereunder may be forfeited, for any violation of this section of the contract occurring after notice 

to the contractor from the contracting public agency of any prior violation of this section of the contract. 

No provision in this section shall be construed to prevent a board of education from designating that a 

contract, subcontract or other means of procurement of goods, services, equipment or construction shall 

be awarded to a small business enterprise, minority business enterprise or a women's business enterprise 

pursuant to P.L.1985, c.490 (C.18A:18A-51 et seq.). 
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FORM A-10 
 
MINORITY/WOMAN BUSINESS ENTERPRISE (MWBE) 

Questionnaire for Respondents 

Jersey City Ordinance C-829 establishes a goal of awarding 20% of the dollar amount of total 

Agency procurement to minority and woman owned business enterprises.  

To assist us in monitoring our achievement of this goal, please indicate below whether your  

company is or is not a minority owned and/or woman owned business, and return this form with  

your bid proposal. 

Business Name:  

Address: 

Telephone No.:  

Contact Name: 

 
Please check applicable category : 

____ Minority Owned  

 ____ Woman Owned 

 

_____ Minority & Woman Owned  

_____ Neither  

 

Definition of Minority Business Enterprise 

Minority Business Enterprise means a business which is a sole proprietorship, partnership or 

corporation at least 51% of which is owned and controlled by persons who are African American, 

Hispanic, Asian American, American Indian or Alaskan native, defined  as follows: 

African American: a person having origins in any of the black racial groups of Africa  

Hispanic: a person of Mexican, Puerto Rican, Central or South American or other non-European 

Spanish culture or origin regardless of race. 

Asian: a person having origins in any of the original peoples of the Far East, South East Asia, 

Indian subcontinent, Hawaii or the Pacific Islands. 

American Indian or Alaskan Native: a person having origins in any of the original peoples of 

North America and who maintains cultural identification through tribal affiliation or community 

recognition. 

Woman Business Enterprise 

Woman Business Enterprise means a business which is a sole proprietorship, partnership or  

corporation at least 51% of which is owned and controlled by a woman or women.  
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FORM A-11 

 

FORM AA302 EMPLOYEE INFORMATION REPORT 
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FORM A-12 

 

DISCLOSURE OF INVESTIGATIONS AND OTHER ACTIONS INVOLVING THE VENDOR FORM 
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EXHIBIT B 

 

BUSINESS REGISTRATION CERTIFICATE REQUIREMENTS 

 

New Jersey Business Registration Requirements  

Pursuant to N.J.S.A. 52:32-44, Jersey City Redevelopment Agency (“Contracting Agency”) is 

prohibited from entering into a contract with an entity unless the bidder/proposer/contractor, and 

each subcontractor that is required by law to be named in a bid/proposal/contract has a valid 

Business Registration Certificate on file with the Division of Revenue and Enterprise Services 

within the Department of the Treasury. 

Prior to contract award or authorization, the contractor shall provide the Contracting Agency 

with its proof of business registration and that of any named subcontractor(s). 

Subcontractors named in a bid or other proposal shall provide proof of business registration 

to the bidder, who in turn, shall provide it to the Contracting Agency prior to the time a 

contract, purchase order, or other contracting document is awarded or authorized. 

During the course of contract performance: 
(1) the contractor shall not enter into a contract with a subcontractor unless the 

subcontractor first provides the contractor with a valid proof of business 
registration. 

(2) the contractor shall maintain and submit to the Contracting Agency a 
list of subcontractors and their addresses that may be updated from time 
to time. 

(3) the contractor and any subcontractor providing goods or performing services under 
the contract, and each of their affiliates, shall collect and remit to the Director of 
the Division of Taxation in the Department of the Treasury, the use tax due 
pursuant to the Sales and Use Tax Act, (N.J.S.A. 54:32B-1 et seq.) on all sales of 
tangible personal property delivered into the State. Any questions in this regard 
can be directed to the Division of Taxation at (609)292-6400. Form NJ-REG can 
be filed online at www.state.nj.us/treasury/revenue/busregcert.shtml.  

Before final payment is made under the contract, the contractor shall submit to the Contracting 

Agency a complete and accurate list of all subcontractors used and their addresses. 

Pursuant to N.J.S.A. 54:49-4.1, a business organization that fails to provide a copy of a business 

registration as required, or that provides false business registration information, shall be liable for a 

penalty of $25 for each day of violation, not to exceed $50,000, for each proof of business 

registration not properly provided under a contract with a contracting agency. 

Emergency Purchases or Contracts 

For purchases of an emergent nature, the contractor shall provide its Business Registration 

Certificate within two weeks from the date of purchase or execution of the contract or prior to 

payment for goods or services, whichever is earlier. 
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EXHIBIT C 

 

FORM OF CONTRACT 
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FORM CONTRACT NO. 26-  _____ 

 

 THIS CONTRACT NO. 26_________ (the “Contract”), entered into as of this        day 
of _______, 2026 (the “Effective Date”), by and between the JERSEY CITY 

REDEVELOPMENT AGENCY, a public body corporate and politic of the State of New Jersey, 
with offices at 4 Jackson Square, Jersey City, New Jersey 07305 (the “Agency”), and 
[COMPANY NAME] with offices at [COMPANY ADDRESS] (“Company”) (Abbreviated 

Company and the Agency, collectively, the “Parties”, and each individually, a “Party”).  
  

W I T N E S S E T H : 

 

 WHEREAS, the Agency was established by the City of Jersey City (the “City”) with 

responsibility for implementing redevelopment plans and carrying out redevelopment projects in 
the City pursuant to the provisions of the Local Redevelopment and Housing Law, N.J.S.A. 

40A:12A-1 et seq. (as may be amended and/or supplemented from time to time, the 
“Redevelopment Law”); and 
 

WHEREAS, in accordance with the Redevelopment Law, the City designated certain 
properties around Journal Square as either rehabilitation areas or redevelopment areas (the 

“Redevelopment Area”) and enacted a redevelopment plan entitled the “Journal Square 2060 
Redevelopment Plan” in order to effectuate the redevelopment of the Plan Area (as amended and 
supplemented from time to time, the “Redevelopment Plan”); and  

 
WHEREAS, the City owns the historic Loew’s Jersey Theatre (the “Theatre”) together 

with certain property within the Redevelopment Area upon which the Theatre is situated, identified 
as Block 10601, Lot 41 and commonly known as Loew’s Jersey Theatre and by the street address 
54 Journal Square Plaza (the “Property”), which Property is located within the Redevelopment 

Area and is subject to the Redevelopment Plan; and  
 

WHEREAS, in order to ensure that the Theatre continues to provide programming and 
activities that support local arts and produce local, community-related, multi-cultural and 
affordable shows, events and activities, on August 14, 2024, the Agency entered into a license 

agreement governing the operation and use of the Theatre, pursuant to which the Agency may 
utilize the Theatre for Community Events on no less than fifty-five (55) days during each calendar 

year (the “Community Events”); and  
 
WHEREAS, in furtherance of the goals and objectives of Redevelopment Law and 

Redevelopment Plan and to support the development of the Theatre, the Agency requires the 
procurement of community event programming/management services for the Community Events, 

including event planning, coordination, communications, scheduling, operational oversight, and 
related services (the “Services”); and  

 

WHEREAS, the Agency, as a public body corporate and politic of the State of New Jersey, 
is authorized pursuant to the Redevelopment Law to use competitive contracting as set forth in the 

Local Public Contracts Law, N.J.S.A. 40A:11-1 et seq. (the “LPCL”) to procure the Services for 
the Theatre; and 
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WHEREAS, on June 16, 2026, by Resolution 26-06-15, the Agency was authorized to use 

competitive contracting for the Services in accordance with N.J.S.A. 40A:11-4.3(a); 
 

WHEREAS, on June 22, 2026, the Agency issued a Request for Proposals for the Services 
(the “RFP”) pursuant to the Local Public Contracts Law, N.J.S.A. 40A:11-1 et seq. (the “LPCL”), 
the Agency has the power to award contracts necessary for the efficient operation of the Agency; 

and 
 

WHEREAS, on [DATE], [COMPANY] submitted a detailed proposal to the Agency in 
accordance with the RFP for the Services for the Theatre and the fee schedule with the hourly rates 
set forth in the proposal (the “Proposal”), attached hereto as Exhibit A, to perform the Services 

as outlined in the Proposal; and  
 

 WHEREAS, on [DATE], 2026, by Resolution No. 26-[  ]-[   ] attached hereto as Exhibit 

B, the Agency’s Board of Commissioners authorized execution of a Contract with [COMPANY] 
to provide the Services for an amount not to exceed [AMOUNT] Dollars ($[AMOUNT]), to be 

paid in accordance with the rates set forth in the Proposal; and  
 

WHEREAS, the Agency finds [COMPANY] to possess the skills and expertise to perform 
the Services, its Proposal to be fair and equitable, and wish to enter into a contract for the Services;  

 

 NOW, THEREFORE, the Agency and [COMPANY], for the consideration and under the 
conditions hereinafter set forth, the sufficiency and receipt of which are hereby acknowledged, do 

agree as follows: 
 

SECTION 1 – PURPOSE OF CONTRACT 

 
 The purpose of this Contract is to set forth the respective rights, obligations, conditions and 

agreements of the Parties in connection with [Company]’s performance of the Services, outlined 
in the Proposal, in furtherance of the redevelopment of the Redevelopment Area. 
 

SECTION 2 – SCOPE OF SERVICES; PERFORMANCE 

 

A. [Company] shall perform the Services as outlined in the Proposal.  
       

B. Performance of the Services shall not be materially different from or more or less extensive 

than those specified in the Proposal, unless such modifications are reduced to writing and 
signed by authorized representatives of the Agency and [Company] in accordance with the 

procedure set forth in Section 3(b) herein.  
 

C. In performing the Services, [Company] shall operate as and have the status of an 

independent contractor and shall not act as an agent or employee of the Agency. As an 
independent contractor, [Company] shall be solely responsible for determining the means 

and methods of performing the Services.  
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D. [Company] shall perform the Services in a manner consistent with that degree of care and 
skill ordinarily exercised by members of the same profession currently practicing under 

similar circumstances. 
 

E. [Company] shall provide to the Agency a detailed, written schedule for performance of the 
Services, which schedule shall set forth a timeline identifying tasks, milestones, and 
deliverables. 

    
F. [Company] shall provide regular progress reports to the Agency, at least monthly, 

describing at a minimum the work performed, anticipated upcoming tasks, and any 
problems encountered in rendering the Services. 

 

G. All Services shall be performed by licensed individuals, where applicable. 
 

H. The Agency and [Company] agree to cooperate to provide [Company] with access to the 
Property as deemed necessary and/or appropriate for [Company] to perform the Services. 

SECTION 3 – COMPENSATION AND PAYMENT 

 
A. Compensation paid by the Agency to [Company] for the performance of the Services shall 

not exceed [AMOUNT WRITTEN OUT] ($000,000.00). Such compensation shall include 
all labor, overhead costs and basic support services incurred by the [Company]. The 
Agency will not reimburse [Company] for costs deemed by the Agency to be part of 

[Company]’s labor costs, overhead costs and/or basic support services. 
 

B. Prior to engaging in work that may exceed the scope of the Services, [Company] shall 
submit to the Agency, in writing, a request to perform such additional services, detailing 
the nature of the work, the cost of performing such work, and the need for the additional 

services. [Company] shall not proceed with any work that exceeds the scope of the Services 
without obtaining the prior, written consent of the Agency and, if required, the adoption of 

a resolution authorizing an amendment of the scope of this Contract by the Agency’s Board 
of Commissioners. Any modifications of the Services which would result in increasing the 
compensation owed by the Agency hereunder shall require the prior authorization of the 

Agency’s Board of Commissioners and shall in all cases be conditioned upon the 
availability of funds. 

 
C. [Company] shall submit to the Agency any invoices, and any required Agency accounts 

payable vouchers, showing the Services performed and the charges therefor during the 

period covered thereby, in proportion to the total Services to be completed hereunder, as 
described in the Proposal attached to this Contract. [Company] understands that said 

invoices and vouchers must be submitted to the Agency for approval prior to payment. The 
Agency will make payment to [Company] no later than 60 (sixty) days after receipt of an 
acceptable invoice and/or voucher from [Company].    

SECTION 4 – INSURANCE 
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A. [Company] shall procure, purchase and maintain the following insurance during the term 
hereof. 

 
i. Commercial General Liability Coverage.  [Company] shall, at its own cost and 

expense, maintain and keep in force during the term of the Contract, a policy of 
general liability insurance (“CGL”), including contractual liability insurance for 
insured contracts pursuant to CG 00 01 04/13 or its equivalent, insuring against 

liability to the extent caused in whole or in part by [Company]’s Services (“Work”) 
for bodily injuries and for loss or damage to the property of third parties. The limits 

of such insurance must be Two Million Dollars ($2,000,000.00) per occurrence and 
in the general aggregate.  Same shall cover bodily injury, including personal injury, 
sickness or disease, or death; and from claims for damages because of injury to or 

destruction of tangible property (other than the work itself), including loss of use 
resulting therefrom where allowed by law. Limits required herein may be satisfied 

through a combination of primary and excess coverages. 
 

ii. Professional Liability Insurance.  [Company] shall, at its own cost and expense, 

obtain and keep in force during the term of the Contract, a policy of professional 
liability insurance with limits of not less than One Million Dollars ($1,000,000.00) 

per claim, and Two Million Dollars ($2,000,000.00) in the aggregate. 
 

iii. Workers’ Compensation Insurance.  [Company] shall, at its own cost and expense, 

obtain and keep in force during the term of the Contract, workers’ compensation 
insurance at amounts equal to the greater of either (a) those amounts required 

statutorily in the State of New Jersey; or (b) Employer’s Liability Insurance, Part II, 
Schedule B, securing a minimum compensation for the benefit of the employees of 
with limits of not less than: 

 
    $500,000.00 per accident for bodily injury by accident;  

 
    $500,000.00 policy limit for bodily injury by disease; and 
 

    $500,000.00 per employee for bodily injury by disease. 
 

The Agency does not recognize [Company] as its employee and will not be 
responsible for any workers’ compensation claims filed against [Company]. 
[Company] shall have no status relative to the Agency other than that of independent 

contractor. 
 

iv. Automobile Liability Coverage.  [Company] shall, at its own cost and expense, 
obtain and keep in full force during the term of the Contract automobile liability 
coverage for hired and non-owned autos of not less than One Million Dollars 

($1,000,000.00) combined single limit for bodily and property damage liability. 
 

B. The following riders shall be made a part of the policies described above: 
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i. All certificates shall name the Agency and the City of Jersey City as additional 
insured, with the exception of the workers’ compensation/employer’s liability and 

professional liability policies, and shall list the locations and properties by Tax Block, 
Tax Lot and address where the Services will be performed.  Such coverage shall be 

primary and non-contributory over any other coverage. Further, any such additional 
insured coverage endorsements shall be procured using ISO Form CG 20 10 11 85 or 
its equivalent. 

 
ii. The presence of employees of the Agency on the site where the Services will be 

performed shall not invalidate the policy of insurance. 
 

iii. The policies of insurance required herein must be maintained in full force and effect, 

and as specified herein, by [Company] without interruption for the entire duration 
that [Company] provides the Services except the polices of insurance described in 

Section 4 A(i) and (ii) must be maintained for a period of six (6) years after the 
completion of the services. 

 

C. Before commencing the Services hereunder, [Company] shall furnish the Agency with all 
certificates of such insurance and any applicable additional insured endorsements thereto 

reflecting the coverages required pursuant to this Contract, and in the case of [Company]’s 
CGL and Automobile Liability Coverage policies, the additional insured status of the 
Agency and the City.  

 
D. [Company] agrees to procure, purchase and maintain insurance of the kinds and in the 

amounts herein set forth with insurance companies authorized to do business in the State 
of New Jersey, and rated A or better in the Best Key Rating Guide for Property and 
Casualty covering all operations under this Contract. 

 
SECTION 5 – TERMINATION 

 
A. The Agency reserves the right to terminate this Contract in whole or in part, at its sole 

discretion, upon giving at least five (5) days’ written notice to [Company] of such 

termination and specifying the effective date therefor. In such case, [Company] shall 
continue to provide the Services as required by the Agency until the effective date provided 

in the termination notice. 
 

B. If this Contract is terminated by the Agency pursuant to this Section 5, [Company] shall be 

paid an amount which bears the same ratio to the total compensation as the services actually 
performed bear to the total Services covered by this Contract, less payments of 

compensation previously made. 
 

C.  If the Agency terminates this Contract due to the fault of [Company], all finished or 

unfinished documents, data, studies, and reports prepared by [Company] under this 
Contract shall, at the option of the Agency, become the Agency’s property, and [Company] 

shall be entitled to receive just and equitable compensation for any satisfactory work 
completed on such documents. Notwithstanding the above, [Company] shall not be 
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relieved of liability to the Agency for damages sustained by the Agency by virtue of any 
breach of this Contract by [Company], and the Agency may withhold any payments to 

[Company] for the purpose of setoff until such time as the exact amount of damages due 
the Agency from [Company] is determined. 

 
SECTION 6 – DISPUTE RESOLUTION 

 

 Disputes arising under this Contract shall be submitted to a process of resolution pursuant 
to alternative dispute resolution practices, such as mediation, binding arbitration or non-binding 

arbitration pursuant to industry standards, prior to being submitted to any court for adjudication; 
the Parties shall discuss and agree on the alternative dispute mechanism to utilize. If the Parties 
cannot agree on any alternative dispute mechanism, they are left to their respective rights at law 

or in equity. Engaging in any alternative dispute resolution process shall not prevent any Party 
from seeking injunctive, equitable or declaratory relief in a court of competent jurisdiction as may 

be needed under the circumstances. All judicial proceedings pertaining to this Contract shall be 
brought either in the Superior Court of New Jersey – Hudson Vicinage, or in the federal courts 
within the State of New Jersey, as the case may be. 

 

SECTION 7 – INDEMNITY 

 

 [Company] shall indemnify, defend, save and hold harmless the Agency and the City and 
their respective employees, officers, commissioners, directors, and officials from any and all 

damages and from costs and expenses including legal fees and costs, to which the Agency and/or 
the City and their respective employees, officers, commissioners, and directors and officials may 

be subjected or incur by reason of any loss, property damage, bodily injury or death, arising out of 
and/or to the extent resulting from any acts, omissions or conduct of [Company]  or any of their 
officers, employees, contractors or agents arising out of the performance of this Contract.  The 

requirement applies to all claims, damages, losses, and expenses, arising out of performance of 
this Contract regardless of whether or not such claims, damage, losses or expenses are caused in 

part by the acts, omissions or conduct of the Agency and/or the City. Notwithstanding the 
foregoing, if there is a final judicial determination, consent decree, or binding arbitration award 
that a claim, damage, loss, bodily injury, death or expense arose solely out of the Agency and/or 

the City’s acts, omissions, criminal acts, willful and wanton misconduct or gross negligence, 
[Company]  shall not be obligated to satisfy any judgments against the Agency and/or the City for 

such claims. 
 
SECTION 8 – TERM OF CONTRACT 

 
 This Contract shall terminate upon [Company]’s twelve (12) months after the Effective 

Date of this Contract, unless otherwise terminated by the Agency before such termination date in 
accordance with Section 5 herein or unless this Contract is reauthorized by the Agency in 
accordance with applicable law and subject to approval by the Agency’s Board of Commissioners.  

 

SECTION 9 – POLITICAL CONTRIBUTION DISCLOSURE 

     
 This Contract has been awarded to [Company] based on its merits and abilities to provide 
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the Services described herein and in accordance with applicable law. [Company] shall comply with 
the disclosure requirement pursuant the Elections Transparency Act P.L. 2023, c.30 amending 

N.J.S.A. 19:44A-1 et seq.  
 

 

SECTION 10 – ADDITIONAL TERMS AND CONDITIONS 

 

 This Contract is subject to and incorporates the provisions of N.J.S.A. 10:5-31 et seq. and 
N.J.A.C. 17:27-1.1 et seq., with pertinent provisions attached hereto as Exhibit C, and pertinent 

provisions of the New Jersey Law Against Discrimination respecting public contracts, N.J.S.A. 
10:2-1 through N.J.S.A. 10:2-4, with all amendments thereto, attached hereto as Exhibit D. 

SECTION 11 – CONFIDENTIALITY 

 
 In the course of performing the Services, [Company] may gain access to nonpublic and 

confidential information. The Agency requires [Company] to maintain the confidentiality of such 
information both during and after the course of [Company]’s work with the Agency. [Company] 
shall implement appropriate procedures to ensure the protection of all such information. 

 
SECTION 12 – ENTIRE CONTRACT 

 
 This Contract and all exhibits attached hereto constitute the entire agreement between the 
Agency and [Company] with respect to the subject matter hereof.  This Contract supersedes all 

prior or contemporaneous communications or representations of agreement, whether written or 
oral, with respect to the subject matter thereof. There have been and are no covenants, 

representations, restrictions or agreements other than those herein expressed. 
 
SECTION 13 – TITLES AND HEADINGS 

 
 Any titles of the sections or subsections of this Contract are inserted for convenience of 

reference only and shall be disregarded in construing or interpreting any of its provisions. 
 
SECTION 14 – COUNTERPARTS 

 
This Contract may be executed in counterparts, each of which shall constitute an original, 

and all of which together shall constitute one and the same instrument. Facsimile, documents 

executed, scanned and transmitted electronically shall be deemed original signatures for purposes 

of this Contract and all matters related thereto, with such facsimile and/or scanned documents 

having the same legal effect as original signatures. 

 

SECTION 15 – NOTICES 

 

 Any written notices required or desired hereunder shall be addressed to the respective 
Parties at the addresses set forth below:  
 

(a) In the case of [Company], addressed to:  
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[Company] 

[Contractor Address] 
Attn: [Contact Person] 

[Telephone] 
[Email] 

 

 
(b) In the case of the Agency, Addressed to:  

 
Jersey City Redevelopment Agency 
4 Jackson Square (a/k/a/ 39 Kearney Avenue) 

Jersey City, New Jersey 07305 
Attn: Christopher Fiore, Acting Executive Director 

Telephone: 201-761-0819 
Email: cfiore@jcnj.org 

    

SECTION 16 – CONFLICTS 

 

 In the event of any conflict, ambiguity or inconsistency between the terms and conditions 
of this Contract and the terms and conditions of the Proposal, the terms and conditions of this 
Contract shall control. 

 
 

SECTION 17 – APPLICABLE LAW 

 
 [Company] acknowledges that it has complied with Affirmative Action/Equal 

Employment Opportunity, Pay-to-Play and business registration requirements and that all required 
forms in connection therewith are on file with the Agency. This Contract shall be governed and 

construed under and in accordance with the laws of the State of New Jersey, including without 
limit the LPCL. 
 

[Signatures appear on the following page] 
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IN WITNESS WHEREOF, the Agency and [Company] have entered into this Contract as of the 
Effective Date.  

 
 

ATTEST:             [FULL COMPANY] 
 
 

 

 

__________________________ By: _________________________________________ 

Name:            Name: 
            Title: 

 

 

Dated: _____________________ 
 

ATTEST:                                  JERSEY CITY REDEVELOPMENT AGENCY 

 

 

 

 

__________________________       By: _________________________________________ 

Name:            Christopher Fiore 
            Acting Executive Director                  

        
 
Dated: _____________________ 

 

 



 

  

Request for Proposals –Food Service Consultant Services  
 
4903-7589-6757, v. 3 

EXHIBIT A TO CONTRACT 

PROPOSAL DATED [      ], 20_____ 
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EXHIBIT B TO CONTRACT 
 

JCRA RESOLUTION NO. 26-06-____ 
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EXHIBIT C TO CONTRACT 

 

MANDATORY AFFIRMATIVE ACTION LANGUAGE 

 

The requirements of N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27-1.1 et seq. are incorporated herein, 
including but not limited to the following provisions: 

 
During the performance of this contract, the contractor agrees as follows: 
 

The contractor or subcontractor, where applicable, will not discriminate against any employee or 
applicant for employment because of age, race, creed, color, national origin, ancestry, marital 

status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex. 
Except with respect to affectional or sexual orientation and gender identity or expression, the 
contractor will ensure that equal employment opportunity is afforded to such applicants in 

recruitment and employment, and that employees are treated during employment, without regard 
to their age, race, creed, color, national origin, ancestry, marital status, affectional or sexual 

orientation, gender identity or expression, disability, nationality or sex. Such equal employment 
opportunity shall include, but not be limited to the following: employment, promotion, demotion, 
or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other 

forms of compensation; and selection for training, including apprenticeship. The contractor agrees 
to post in conspicuous places, available to employees and applicants for employment, notices to 

be provided by the Public Agency Compliance Officer setting forth provisions of this 
nondiscrimination clause. 
 

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for 
employees placed by or on behalf of the contractor, state that all qualified applicants will receive 

consideration for employment without regard to age, race, creed, color, national origin, ancestry, 
marital status, affectional or sexual orientation, gender identity or expression, disability, 
nationality or sex. 

 
The contractor or subcontractor where applicable will send to each labor union, or representative 

or workers with which it has a collective bargaining agreement or other contract or understanding, 
a notice, to be provided by the agency contracting officer, advising the labor union or workers’ 
representative of the contractor’s commitments under this act and shall post copies of the notice in 

conspicuous places available to employees and applicants for employment 
 

The contractor or subcontractor, where applicable, agrees to comply with any regulations 
promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented 
from time to time and the Americans with Disabilities Act. 

 
The contractor or subcontractor agrees to make good faith efforts to employ minority and women 

workers consistent with the applicable county employment goals established in accordance with 
N.J.A.C. 17:27-5.2 or a binding determination of the applicable county employment goals 
determined by the Division, pursuant to N.J.A.C. 17:27-5.2. 
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The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies 
including, but not limited to, employment agencies, placement bureaus, colleges, universities, 

labor unions, that it does not discriminate on the basis of age, creed, color, national origin, ancestry, 
marital status, affectional or sexual orientation, gender identity or expression, disability, 

nationality or sex, and that it will discontinue the use of any recruitment agency which engages in 
direct or indirect discriminatory practices. 
 

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure 
that all personnel testing conforms with the principles of job-related testing, as established by the 

statutes and court decisions of the State of New Jersey and as established by applicable Federal 
law and applicable Federal court decisions. 
 

In conforming with the applicable employment goals, the contractor or subcontractor agrees to 
review all procedures relating to transfer, upgrading, downgrading and layoff to ensure that all 

such actions are taken without regard to age, creed, color, national origin, ancestry, marital status, 
affectional or sexual orientation, gender identity or expression, disability, nationality or sex, 
consistent with the statutes and court decisions of the State of New Jersey, and applicable Federal 

law and applicable Federal court decisions. 
 

The contractor shall submit to the public agency, after notification of award but prior to execution 
of a goods and services contract, one of the following three documents: 
 

1. Appropriate evidence that the contractor is operating under an existing federally approved 
or sanctioned affirmative action program; 

 
2. A certificate of employee information report approval, issued in accordance with N.J.A.C. 

17:27-4; or 

 
3. An employee information report (Form AA302) electronically provided by the Division 

and distributed to the public agency, through the Division’s website, to be completed by 
the contractor, in accordance with N.J.A.C. 17:27-4. 

 

The contractor and its subcontractors shall furnish such reports or other documents to the Division 
of Contract Compliance and EEO as may be requested by the Division from time to time in order 

to carry out the purposes of these regulations, and public agencies shall furnish such information 
as may be requested by the Division of Contract Compliance & EEO for conducting a compliance 
investigation pursuant to N.J.A.C. 17:27-10.1 et seq. 
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EXHIBIT D TO CONTRACT 

 
STATUTE PROHIBITING DISCRIMINATION IN PUBLIC CONTRACTS 

 
The following provisions of N.J.S.A. 10:2-1 et seq. are incorporated herein: 

 

Every contract for or on behalf of the State or any county or municipality or other political 
subdivision of the State, or any agency of or authority created by any of the foregoing, for the 

construction, alteration or repair of any public building or public work or for the acquisition of 
materials, equipment, supplies or services shall contain provisions by which the contractor agrees 
that:  

 
a.  In the hiring of persons for the performance of work under this contract or any subcontract 

hereunder, or for the procurement, manufacture, assembling or furnishing of any such materials, 
equipment, supplies or services to be acquired under this contract, no contractor, nor any person 
acting on behalf of such contractor or subcontractor, shall, by reason of race, creed, color, national 

origin, ancestry, marital status, gender identity or expression, affectional or sexual orientation or 
sex, discriminate against any person who is qualified and available to perform the work to which 

the employment relates; 
 
b.  No contractor, subcontractor, nor any person on his behalf shall, in any manner, 

discriminate  against or intimidate any employee engaged in the performance of work under this 
contract or any subcontract hereunder, or engaged in the procurement, manufacture, assembling 

or furnishing of any such materials, equipment, supplies or services to be acquired under such 
contract, on account of race, creed, color, national origin, ancestry, marital status, gender identity 
or expression, affectional or sexual orientation or sex; 

 
c.  There may be deducted from the amount payable to the contractor by the contracting public 

agency, under this contract, a penalty of $50.00 for each person for each calendar day during which 
such person is discriminated against or intimidated in violation of the provisions of the contract; 
and 

 
d.  This contract may be canceled or terminated by the contracting public agency and all 

money due or to become due hereunder may be forfeited, for any violation of this section of the 
contract occurring after notice to the contractor from the contracting public agency of any prior 
violation of this section of the contract. 

 
 

 
 

 
 

 


